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Agenda - Voluntary Information-Sharing System Working Group
Hilton Arlington, 950 North Stafford Street, Arlington, VA 22203
Day 1 (Wednesday): April 4, 2018, 8:00 a.m. to 5:00 p.m. (ET)
**Subcommittee Meetings Only**
Closed Meetings

Joint Session - All Subcommittees — (8:00 am — 9:45 am) (Gallery Ballroom)

Welcome and Safety Brief: (8:00 a.m. — 8:05 a.m.) DFO and Chair

Subcommittee Roll Call/Call to Order: (8:05 a.m. —8:15 a.m.) Chair

Joint Session Discussions: (8:15 a.m. —9:45 a.m.)
e ASIAS Presentation — 8:15 a.m. Warren Randolph, FAA
e Joint Subcommittee Integration Discussions - 9:15a.m.  Subcommittees

Subcommittees — Sessions

Subcommittee Meetings Part | (10:00 a.m. —12:00 p.m.) ADFOs/Subcommittee Chairs
e Process Sharing
e Regulatory, Funding, Legal

Lunch (12:00 p.m. - 1:00 p.m.) — on your own

Subcommittee Meetings Part 11 (1:00 p.m. —3:00 p.m.) ADFOs/Subcommittee Chairs
e Best Practices
e Reporting

Subcommittee Meetings Part 111 (3:15 p.m. - 5:00 p.m.) ADFOs/Subcommittee Chairs

e Technology/R&D
e Training and Qualifications (4:00 p.m. —5:00 pm)

Wrap Up and Adjourn ADFOs/Subcommittee Chairs

Note: Email DFO and Committee Chair (Subcommittee Report Out Presentations) by 5:30 pm, Day 1.
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VIS WG Meeting Rooms & Conference Call Numbers
(Day 1) Subcommittee Meetings (April 4, 2018): (Closed meetings)

Joint Session - All Subcommittees — (8:00 a.m. — 9:45 a.m.)

Subcommittee Meeting Room  Conference Call No.
Joint Session- All Gallery Conference No: 877-336-1839
Subcommittees together Ballroom Participant Access: 9915039

Skype Presentation Link:
https://meet.dot.gov/christie.murray/PYZCDNFD

Subcommittee Meetings Part | (10:00 a.m. —12:00 p.m.)

Subcommittee Meeting Room  Conference Call No.

Process Sharing Gallery Conference No: 888-675-2535
Ballroom Participant Access: 3614708

Regulatory, Funding, DaVinci/Matisse =~ Conference No: 877-336-1831

Legal Participant Access: 5252596

Subcommittee Meetings Part 11 (1:00 p.m. - 3:00 p.m.)

Subcommittee Meeting Room  Conference Call No.

Best Practices DaVinci/Matisse =~ Conference No: 877-336-1831
Participant Access: 5252596

Reporting Picasso Conference No: 877-336-1831

Participant Access: 2288997

Subcommittee Meetings Part 111 (3:15 p.m. - 5:00 p.m.)

Subcommittee Meeting Room  Conference Call No.
Technology/R&D DaVinci/Matisse = Conference No: 877-336-1831
Participant Access: 5252596
Training and Picasso Conference No: 877-336-1831
Qualifications Participant Access: 2288997
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Agenda - Voluntary Information-Sharing System Working Group
Hilton Arlington (Gallery Ballroom), 950 North Stafford Street, Arlington, VA 22203
Day 2 (Thursday): April 5, 2018, 8:30 a.m. to 5:00 p.m. (ET)
Open Public Meeting

Welcome & Safety Brief: (8:30 a.m. — 8:35a.m.)

Committee & Staff Introductions: (8:35 a.m. — 8:45 a.m.)

Call to Order/Open Statement: (8:45 a.m. — 8:50 a.m.)

Opening Remarks: (8:50 a.m. — 9:00 a.m.)

Committee Business

Agenda Item 1: (9:00 a.m. —9:20 a.m.)
SMS/Aviation Introduction
Discussion and Q&A.:

Agenda Item 2: (9:20a.m. -12:15 p.m.)
Subcommittee Report Outs
Discussion and Q&A: (possible Voting)

Break (10:30 a.m. - 10:40 a.m.)

Lunch (12:15 p.m. 1:15 p.m.) — on your own

Agenda Item 3 (Presentation): (1:15 p.m. -2:15 p.m.)
Common Ground Alliance Voluntary Reporting (DIRT)

Discussion and Q&A:

Agenda Item 4 (Discussion): (2:15 p.m. =3:15 p.m.)
Governance and IT Architecture Scope
Discussion and Q&A: (possible Voting)

Break (3:15 p.m. — 3:30 p.m.)

Agenda Item 5: (3:30 p.m. —4:30 p.m.)
Committee Preparatory Discussion
Action Item Recap and Closing Remarks

Adjourn

DFO, Dr. Christie Murray

Committee Chair, Commissioner
Diane Burman

Committee Chair

PHMSA — Leadership

John DelLeeuw
Committee

Subcommittee Chairs/ADFOs
Committee

Erika Lee,
VP, Programs & Administration
Committee

Committee Discussion
Committee

Chair/Committee
DFO/Committee Chair

Conference No: 877-336-1839; Participant Access: 9915039

Skype Presentation Link: https://meet.dot.gov/christie.murray/PYZCDNFD
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CHARTER

U.S. Department of Transportation
Pipeline and Hazardous Materials Safety Administration
Voluntary Information-Sharing System Working Group

. Committee’s Official Designation: The committee will be known as the VVoluntary
Information-Sharing System Working Group (the Group).

. Authority: The Group is established in accordance with the provisions of section 10 of the
Protecting our Infrastructure of Pipelines and Enhancing Safety (PIPES) Act of 2016 (Public
Law 114-183), the Federal Advisory Committee Act (FACA) of 1972 (5 U.S.C., App. 2, as
amended), and 41 C.F.R. § 102-3.50(a).

. Objectives and Scope of Activities: The Group shall provide the Secretary of Transportation
with independent advice and recommendations on the development of a voluntary
information-sharing system to encourage collaborative efforts to improve inspection
information feedback and information sharing with the purpose of improving gas
transmission and hazardous liquid pipeline facility integrity risk analysis.

Description of Duties: The Group shall consider and provide recommendations to the

Secretary as specifically outlined in section 10 of Public Law 114-183:

a. The need for, and the identification of, a system to ensure that dig verification data are
shared with in-line inspection operators to the extent consistent with the need to maintain
proprietary and security-sensitive data in a confidential manner to improve pipeline
safety and inspection technology;

b. Ways to encourage the exchange of pipeline inspection information and the development
of advanced pipeline inspection technologies and enhanced risk analysis;

c. Opportunities to share data, including dig verification data between operators of pipeline
facilities and in-line inspector vendors to expand knowledge of the advantages and
disadvantages of the different types of in-line inspection technology and methodologies;

d. Options to create a secure system that protects proprietary data while encouraging the
exchange of pipeline inspection information and the development of advanced pipeline
inspection technologies and enhanced risk analysis;

e. Means and best practices for the protection of safety and security-sensitive information
and proprietary information; and

f. Regulatory, funding, and legal barriers to sharing the information described in paragraphs
(@) through (d).

The Secretary shall publish the Group’s recommendations on the Department of
Transportation’s public Web site.

. Agency or Official to Whom the Committee Reports: The Group reports to the Secretary of
Transportation.






6.

10.

11.

12.

Support: The Pipeline and Hazardous Materials Safety Administration (PHMSA) will
provide support as the Group’s sponsor.

Estimated Annual Operating Costs and Staff Years: The estimated annual operating cost is
approximately $250,000 for travel, meeting space, and recording proceedings, plus one-half
of a full-time equivalent in staff support. This amount also covers limited conference
management support for meetings provided by a contractor.

Designated Federal Officer: The Group’s Designated Federal Officer (DFO) must be a full-
time or permanent part-time employee appointed in accordance with agency procedures.
PHMSA’s Deputy Associate Administrator for Pipeline Policy and Programs—or that
individual’s designee—will serve as the DFO. The DFO will approve or call all advisory
committee and subcommittee meetings, prepare and approve all meeting agendas, attend all
committee and subcommittee meetings, adjourn any meeting when the DFO determines
adjournment to be in the public interest, and chair meetings when directed to do so by the
Secretary.

Estimated Number and Frequency of Meetings: The Group will meet approximately four
times per year.

Duration: Continuing; however, the Group’s purpose will be fulfilled once its
recommendations are published online.

Termination: This charter will terminate 2 years after its effective date unless:

a. Renewed in accordance with FACA and other applicable requirements or

b. The Group is terminated earlier because it has fulfilled the purpose for which it was
established.

Membership and Designation: The Group will consist of no more than 30 members

appointed by the Secretary for a term of 3 years, including representatives from:

a. PHMSA,;

b. Industry stakeholders, including operators of pipeline facilities, inspection technology,
coating, and cathodic protection vendors, and pipeline inspection organizations;

c. Safety advocacy groups;
Research institutions;

e. State public utility commissions or State officials responsible for pipeline safety
oversight;

. State pipeline safety inspectors;
g. Labor representatives; and
h. Other entities, as determined appropriate by the Secretary.






13.

14.

All members serve at the pleasure of the Secretary and may be reappointed for additional
terms. To the maximum extent practicable, the Secretary will ensure the membership is
fairly balanced regarding points of view of the affected interests.

A member appointed for his or her individual views or advice must be appointed as a Special
Government Employee (SGE). Other members will serve as Representatives or Regular
Government Employees (RGESs).

Subcommittees: PHMSA has the authority to create subcommittees. Subcommittees must
report back to the parent committee, and must not provide advice or work products directly to
PHMSA or the Secretary.

Recordkeeping: Records of the committee and subcommittees will be handled in accordance
with General Records Schedule 6.2 or other approved agency records disposition schedule.
These records will be available for public inspection and copying, subject to the Freedom of
Information Act, 5 U.S.C. 552.

15. Filing Date: The filing date of this charter is November 2, 2016.
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U.S. Department of Transportation
Pipeline and Hazardous Materials Safety Administration

PHMSA Federal Advisory Committee
Subcommittee Considerations (Public)
General

A subcommittee is any subgroup that reports to a chartered federal advisory committee (“parent
committee”). 5 U.S.C. App. 2. Subcommittees are required to report to a parent committee, and
must not provide advice or deliverables directly to the Pipeline and Hazardous Materials Safety
Administration (PHMSA) or the Department of Transportation (“DOT”). A parent committee
may vote to recommend the creation of subcommittees to PHMSA, or to the parent committee
chairperson. PHMSA may also recommend the creation of a subcommittee, and must approve
the establishment of all subcommittees. If PHMSA expects a subcommittee to meet for one year
or more, PHMSA will also require DOT approval.

The Pipeline and Hazardous Materials Safety Administration (PHMSA) sponsors three Federal
Advisory Committees: (1) the Technical Pipeline Safety Standards Committee, also known as
the Gas Pipeline Advisory Committee (GPAC); (2) the Technical Hazardous Liquid Pipeline
Safety Standards Committee, also known as the Liquid Pipeline Advisory Committee (LPAC);
and (3) the Voluntary Information-Sharing System (VIS) Working Group.

Membership

The Voluntary Information-Sharing Working Group’s subcommittees will each consist of no
more than 15 members. The GPAC and LPAC subcommittee membership will consist of no
more than 8 voting members per subcommittee. Parent committee members may volunteer to
serve on subcommittees. PHMSA may also solicit and appoint individuals to subcommittees who
do not serve on the parent committee (“external members”). Parent committee members are also
permitted to recommend the appointment of external members. The parent committee
chairperson must approve the appointment of any external member. PHMSA and/or DOT
approval will be required to appoint all subcommittee members.

Meetings and Deliverables

There is no requirement that subcommittee meetings be open to the public, or announced in the
Federal Register. Each subcommittee will have a chairperson, who must be a member of the
parent committee. The chairperson will be responsible for scheduling meetings, recording
attendance, setting the agenda, establishing meeting minutes, and reporting recommendations to
the parent committee. The parent committee Designated Federal Officer (“DFO”), or Alternate
DFO, will attend each subcommittee meeting. Subcommittee members may choose to form
smaller working groups, that will report back to the subcommittee, and complete preparatory
work assigned by the subcommittee chairperson. Working groups convened to do preparatory
work do not require DFO attendance at meetings.

A parent committee member may attend any subcommittee meeting, but will have no voting
rights unless he or she is a member of the subcommittee. PHMSA staff may provide

01.17.18 Public Page 1 of 2





Q

U.S. Department of Transportation
Pipeline and Hazardous Materials Safety Administration

administrative functions, facilitation, and/or subject matter expertise to subcommittees, but will
not be considered members and will not have voting rights.

The parent committee will assign task statements to each subcommittee. Subcommittees will
provide updates and reports to the parent committee periodically. Subcommittee reports and
materials submitted to the parent committee will generally be disclosed to the public. PHMSA
will provide document templates to assist with subcommittee activities.

The subcommittee must reach a majority consensus on any recommendation before it can be
presented to the parent committee for deliberation, vote, or acceptance. The majority of current
subcommittee members must be in attendance, remotely or in-person, for subcommittee
consensus to be reached.

01.17.18 Public Page 2 of 2
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the application in person at Iowa City
Municipal Airport.

Issued in Kansas City, MO, on March 1,
2018.
Jim A. Johnson,
Director, Airports Division.
[FR Doc. 2018—04690 Filed 3—-7-18; 8:45 am]
BILLING CODE 4910-13-P

DEPARTMENT OF TRANSPORTATION

Pipeline and Hazardous Materials
Safety Administration

[Docket No. PHMSA-2016-0128]

Pipeline Safety: Meeting of the
Voluntary Information-Sharing System
Working Group

AGENCY: Pipeline and Hazardous
Materials Safety Administration
(PHMSA), DOT.

ACTION: Notice.

SUMMARY: This notice announces a
public meeting of the Voluntary
Information-sharing System (VIS)
Working Group. The VIS Working
Group will convene to discuss and
identify recommendations to establish a
voluntary information-sharing system.
DATES: The meeting will be held on
April 5, 2018, from 8:30 a.m. to 5:00
p-m. ET. Members of the public who
wish to attend in person should register
no later than March 30, 2018.
Individuals requiring accommodations,
such as sign language interpretation or
other ancillary aids, may notify PHMSA
by March 30, 2018. For additional
information, see the ADDRESSES section.
ADDRESSES: The meeting will be held at
a location yet to be determined in the
Washington, DC Metropolitan area. The
meeting location, agenda and any
additional information will be
published on the following VIS Working
Group and registration page at: https://
primis.phmsa.dot.gov/meetings/
MtgHome.mtg?mtg=133.

The meetings will not be webcast;
however, presentations will be available
on the meeting website and posted on
the E-Gov website, https://
www.regulations.gov/, under docket
number PHMSA-2016-0128 within 30
days following the meeting.

Public Participation: This meeting
will be open to the public. Members of
the public who attend in person will
also be provided an opportunity to make
a statement during the meetings.

Written Comments: Persons who wish
to submit written comments on the
meetings may submit them to the docket
in the following ways:

E-Gov Website: https://
www.regulations.gov. This site allows

the public to enter comments on any
Federal Register notice issued by any
agency.

Fax:1-202-493-2251.

Mail: Docket Management Facility;
U.S. Department of Transportation
(DOT), 1200 New Jersey Avenue SE,
West Building, Room W12-140,
Washington, DC 20590-0001.

Hand Delivery: Room W12-140 on the
ground level of the DOT West Building,
1200 New Jersey Avenue SE,
Washington, DC, between 9:00 a.m. and
5:00 p.m., Monday through Friday,
except on Federal holidays.

Instructions: Identify the docket
number PHMSA—-2016-0128 at the
beginning of your comments. Note that
all comments received will be posted
without change to https://
www.regulations.gov, including any
personal information provided.

Anyone can search the electronic
form of all comments received into any
of our dockets by the name of the
individual submitting the comment (or
signing the comment, if submitted on
behalf of an association, business, labor
union, etc.). Therefore, consider
reviewing DOT’s complete Privacy Act
Statement in the Federal Register
published on April 11, 2000 (65 FR
19477), or view the Privacy Notice at
https://www.regulations.gov before
submitting comments.

Docket: For docket access or to read
background documents or comments, go
to https://www.regulations.gov at any
time or to Room W12-140 on the
ground level of the DOT West Building,
1200 New Jersey Avenue SE,
Washington, DC, between 9:00 a.m. and
5:00 p.m., Monday through Friday,
except Federal holidays.

If you wish to receive confirmation of
receipt of your written comments,
please include a self-addressed,
stamped postcard with the following
statement: “Comments on PHMSA—
2016-0128.” The docket clerk will date
stamp the postcard prior to returning it
to you via the U.S. mail.

Privacy Act Statement

In accordance with 5 U.S.C. 553(c),
the DOT solicits comments from the
public to better inform its rulemaking
process. The DOT posts these
comments, without edit, including any
personal information the commenter
provides, to www.regulations.gov as
described in the system of records
notice (DOT/ALL-14 FDMS), which can
be reviewed at www.dot.gov/privacy.

Services for Individuals With
Disabilities: The public meeting will be
physically accessible to people with
disabilities. Individuals requiring
accommodations, such as sign language

interpretation or other ancillary aids, are
asked to notify Cheryl Whetsel at
cheryl.whetsel@dot.gov.

FOR FURTHER INFORMATION CONTACT: For
information about the meeting, contact
Cheryl Whetsel by phone at 202-366—
4431 or by email at cheryl.whetsel@
dot.gov.

SUPPLEMENTARY INFORMATION:

I. Background

The VIS Working Group is an
advisory committee established in
accordance with Section 10 of the
Protecting Our Infrastructure of
Pipelines and Enhancing Safety Act of
2016 (Pub. L. 114-183), the Federal
Advisory Committee Act of 1972 (5
U.S.C., App. 2, as amended), and 41
CFR 102-3.50(a).

II. Meeting Details and Agenda

The VIS Working Group agenda will
include briefings on topics such as
mandate requirements, integrity
management, data types and tools, in-
line inspection repair and other direct
assessment methods, geographic
information system implementation,
subcommittee considerations, lessons
learned, examples of existing
information-sharing systems, safety
management systems, and more. As part
of its work, the committee will
ultimately provide recommendations to
the Secretary, as required and
specifically outlined in Section 10 of
Public Law 114-183, addressing:

(a) The need for, and the
identification of, a system to ensure that
dig verification data are shared with in-
line inspection operators to the extent
consistent with the need to maintain
proprietary and security-sensitive data
in a confidential manner to improve
pipeline safety and inspection
technology;

(b) Ways to encourage the exchange of
pipeline inspection information and the
development of advanced pipeline
inspection technologies and enhanced
risk analysis;

(c) Opportunities to share data,
including dig verification data between
operators of pipeline facilities and in-
line inspector vendors to expand
knowledge of the advantages and
disadvantages of the different types of
in-line inspection technology and
methodologies;

(d) Options to create a secure system
that protects proprietary data while
encouraging the exchange of pipeline
inspection information and the
development of advanced pipeline
inspection technologies and enhanced
risk analysis;

(e) Means and best practices for the
protection of safety and security-



https://primis.phmsa.dot.gov/meetings/MtgHome.mtg?mtg=133

https://primis.phmsa.dot.gov/meetings/MtgHome.mtg?mtg=133

https://primis.phmsa.dot.gov/meetings/MtgHome.mtg?mtg=133

https://www.regulations.gov/

https://www.regulations.gov/

https://www.regulations.gov

https://www.regulations.gov

https://www.regulations.gov

https://www.regulations.gov

https://www.regulations.gov

https://www.regulations.gov

mailto:cheryl.whetsel@dot.gov

mailto:cheryl.whetsel@dot.gov

mailto:cheryl.whetsel@dot.gov

http://www.regulations.gov

http://www.dot.gov/privacy



Federal Register/Vol. 83, No. 46/ Thursday, March 8, 2018/ Notices 9885

sensitive information and proprietary
information; and

(f) Regulatory, funding, and legal
barriers to sharing the information
described in paragraphs (a) through (d).

The Secretary will publish the VIS
Working Group’s recommendations on a
publicly available DOT website and in

the docket. The VIS Working Group will
fulfill its purpose once its
recommendations are published online.

PHMSA will publish the agenda on
the PHMSA meeting page https://
primis.phmsa.dot.gov/meetings/
MtgHome.mtg’mtg=133, once it is
finalized.

Issued in Washington, DC, on March 2,
2018, under authority delegated in 49 CFR
1.97.

Alan K. Mayberry,

Associate Administrator for Pipeline Safety.
[FR Doc. 2018—04632 Filed 3—-7—18; 8:45 am]
BILLING CODE 4910-60-P
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Voluntary Information-Sharing System (VIS) Working Group

First Name [Last Name

|Represented Group

[Title, Organization

Eric Amundsen Industry - Operator Vice President, Panhandle Energy/Energy Transfer Partners

Michael Bellamy Industry - Inspection Technology Vendor General Manager, Pll Pipeline Solutions (GE)

Kate Blystone Safety Advocacy Group Outreach Manager, Pipeline Safety Trust

Bryce Brown Industry - Inspection Technology Vendor Vice President, Group Strategy Management, The ROSEN Group

Robert Buchanan Industry - Coating & Cathodic Protection Vendor General Manager, Seal for Life Industries

Diane Burman Industry - State Public Utility Commissioner Commissioner, New York Sate Publica Service Commission

Dan Cote Industry - Operator Vice President of Pipeline Safety and Compliance, NiSource Gas

Jason Cradit Industry - Inspection Technology Vendor Senior Director of Technology, UniversalPegasus International, Inc.

Dr. Yiming |Deng Research Institution Associate Professor, Michagan State University

Alicia Farag Industry - Inspection Technology Vendor President and CEO, LocusView Solutions

Mark Hereth Industry Principle, Process Performance Improvement Consultants

Leif Jensen Industry - Operator Senior Director of Asset Integrity, Sunoco Logistics

Walter Jones Labor Representative Director of Occupational Safety and Health

Michael Keller Research Institution Associate Professor of Mechanical Engineering, University of Tulsa

Mike LaMont Industry - Pipeline Inspection Organization Vice President, Integrity Plus

John MacNeill Labor Representative National Safety Director, Utility Workers Union of America

Alan Mayberry Federal Regulator Associate Administrator for Pipeline Safety

Randy Parker Industry Vice President of Regulatory Affairs, Kinder Morgan

Holly Pearen Other Entity (Environmental) Senior Attorney, Environmental Defense Fund

Dr. Simona  |Perry Safety Advocacy Group Research Director and Founder, Pipeline Safety Coalition

Eric Sherman Labor Representative Legislative Assistant, native American Contractors Association

Joe Subsits State Pipeline Safety Inspector Chief Pipeline Safety Engineer, Washington Utilites and Transportation
Commission

Michelle Thebert State Pipeline Safety Inspector Director, Facilities Protection Unit, Georgia Public Service Commission

Christopher |Warner Industry - Coating & Cathodic Protection Vendor Senior Vice President, Mears Gropu, Inc.

Mark Zuniga Industry - Inspection Technology Vendor Vice President of Information Technology, UniversalPegasus International,

Inc.







VIS Working Group Subcommittee Membership

Role Mission and Process Sharing (15)| Best Practices (11) Technology/R&D Training and Regulatory, Funding,| Reporting (6)
Obijectives (4) (13) Qualifications (6) Legal (5)
Alternate Nancy White Sherry Borener Max Kieba Chris McLaren Douglas White Michelle Freeman Karen Lynch
Designated
Federal Officials
(ADFO)
PHMSA Support Amy Nelson Hung Nguyen Amal Deria Cheryl Whetsel
Staff Paul Mountkhaty Tewabe Asebe Nancy Scibek
Paul Mountkhaty Tech Writer
Committee Dan Cote (Chair) |Mark Hereth (Chair) [Eric Amundsen (Chair) [Bryce Brown (Chair) |Leif Jensen (Chair) |Randy Parker (Chair)
Members
Bob Buchanan Dan Cote Leif Jensen Chris Warner Bob Buchanan Leif Jensen Kate Blystone
Walter Jones Mike LaMont Mark Hereth Bob Buchanan Yiming Deng Holly Pearen Holly Pearen
Randy Parker Mark Zuniga Mike LaMont Mark Zuniga John MacNeill Eric Amundsen Walter Jones
Joe Subsits Joe Subsits Yiming Deng Michael Keller Simona Perry
Alicia Farag John MacNeill Jason Cradit Michelle Thebert Randy Parker
Kate Blystone Kate Blystone Michael Keller
Leif Jensen Bryce Brown Alicia Farag
Eric Amundsen Walter Jones Holly Pearen
Bryce Brown Randy Parker Eric Amundsen
Walter Jones Michael Bellamy
Michelle Thebert
Randy Parker
Chris Warner
External Warren Randolph Cliff Johnson Cliff Johnson Dane Jaques
Members Drew Helve Jason Skow
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U.S. Department of Transportation
Pipeline and Hazardous Materials Safety Administration
Voluntary Information-Sharing System Working Group

Section I: Purpose

The purpose of the Voluntary Information-Sharing System (V1S) Working Group is to consider
the development of a voluntary information-sharing system to encourage collaborative efforts to
improve inspection information feedback and information sharing with the purpose of improving
gas transmission and hazardous liquid pipeline facility integrity risk analysis.

The VIS Working Group is a Department of Transportation (DOT) advisory committee. As the VIS
Working Group’s sponsor, the Pipeline and Hazardous Materials Safety Administration (PHMSA)
provides support to the working group.

Section I1: Authority

The VIS Working Group is established in accordance with section 10 of the Protecting Our
Infrastructure of Pipelines and Enhancing Safety (PIPES) Act of 2016 (Public Law 114-183), the
Federal Advisory Committee Act (FACA) of 1972 (5 U.S.C., App. 2, as amended), and 41 C.F.R.
§ 102-3.50(a).

Section I11: Membership Selection and Appointment

The committee membership size will be in accordance with the VIS Working Group charter and
will be large enough to promote deliberations, but will include only the number necessary to
achieve the breadth and balance of expertise required to accomplish its mission. Appointments
are personal to the member and are not transferrable to another individual. Members may not
designate someone to attend in their stead, participate in discussions, or vote.

The advisory committee should have a fairly balanced membership that will be defined by
several factors, including: the advisory committee’s mission; the geographic, ethnic, social,
economic, or scientific impact of the advisory committee’s recommendations; the types of
specific perspectives required; the need to obtain divergent points of view on the issues before
the committee; and the relevance of state, local, or tribal governments to the development of the
advisory committee’s recommendations.

Membership is voluntary; however, members are expected to attend and participate in meetings,
including those held via teleconference or through another electronic medium. Additionally,
members may be required to provide written input for reports and recommendations.

The Secretary of Transportation (Secretary) appoints all members for terms of three years. The
Secretary may reappoint serving members for additional terms, if warranted. If a vacancy
occurs, PHMSA will take action to fill the vacancy. When the VIS Working Group terminates,
all appointments to the VIS Working Group will terminate.

Last updated 12.16.16 Page 1 of 4





Section 1V: Meeting Procedures

A. Agenda

e Committee staff will develop the committee meeting agenda with input from the
chairperson.

e The Designated Federal Officer (DFO) will approve the agenda for all committee
meetings. PHMSA will distribute the draft agenda to committee members prior to
each meeting and will publish a summary of the agenda in the Federal Register
meeting notice. Non-members, including members of the public, may suggest agenda
items.

B. Minutes and Records

e The DFO is responsible for ensuring that minutes of each meeting are taken and
copies are distributed to each committee member. If transcription services are used
for a meeting, an individual still must take minutes for the meeting. The chairperson
must certify the accuracy of the minutes for each meeting. The DFO must ensure that
minutes are certified within 90 calendar days of the meeting to which they relate.

e The meeting minutes must include:

o The time, date, and place of the advisory committee meeting;

o A list of the people present at the meeting, including advisory committee
members and staff, agency employees, and members of the public who
presented oral or written statements;

o An accurate description of each matter discussed and the resolution, if any,
made by the advisory committee regarding such matters; and

o Copies of each report or other documents received, issued, or approved by the
advisory committee at the meeting.

e Reports, transcripts, minutes, agendas, handouts, and other documents made available
to, prepared for or prepared by the advisory committee for open meetings will be
posted on the public docket and on the PHMSA website.

C. Open Meetings

e Unless otherwise determined in advance, all meetings will be open to the public and
announced in a notice published in the Federal Register at least 15 calendar days
before the meeting. All committee meetings will be held at a reasonable time and in a
manner or place reasonably accessible to the public.

e Members of the public may attend any meeting or portion of a meeting that is not
closed to the public and, at the determination of the chairperson and DFO, may offer
oral comment at such meeting. Meetings will include a period for oral comments
unless it is impracticable to do so. The chairperson may decide in advance to exclude
oral public comment during a meeting, in which case the meeting announcement
published in the Federal Register will note that oral comments from the public are
excluded and will invite written comments as an alternative. Members of the public
may submit written statements at any time.

D. Closed Meetings

e All or parts of the committee meeting may be closed in limited circumstances and in
accordance with applicable law. No meeting may be partially or fully closed unless
the request for the closed meeting is approved by DOT’s Office of General Counsel
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(OGC) 30 calendar days before publication of the Federal Register meeting notice.
The meeting notice must cite the specific exemption or exemptions of the
Government in the Sunshine Act (GISA), 5 U.S.C. § 552b(c), that justify the closure.
Detailed minutes for closed or partially closed meetings must also be kept. Minutes
from closed meetings will not be posted on the public docket or on the PHMSA
website.

Section V: Voting

When a decision or recommendation of the VIS Working Group is required, the chairperson will
request a motion for a vote. Any member, including the chairperson, may make a motion for a
vote. A quorum is required for a vote. In other words, a majority of the current members of the
VIS Working Group must be present — whether attending in person, by teleconference, or
through another electronic medium — at a meeting to perform the committee’s statutory duties.
The DFO will assure there is adequate representation of members to ensure a fair and
comprehensive vote.

Section VI: Roles

A. Chairperson

Designated by the DFO, is an appointed committee member, and is the presiding
officer of the committee who guides efforts to complete assigned tasks.

May establish subcommittees subject to the DFO’s approval.

Works with the DFO to establish priorities, identify issues that must be addressed,
and determine the level and types of staff and financial support required.

Serves as the government’s agent for all matters related to the committee’s activities.
Must approve or call the committee meeting; approves meeting agendas; attends all
meetings; adjourns the meetings when adjournment is in the public interest; serves as
chairperson when directed by the committee’s sponsor, PHMSA; and monitors the
committee’s meetings and progress.

Ensures there is office space, equipment, supplies, adequate staff support for the
committee, and that the following functions are performed: (1) members are notified
of the time and place for each meeting; (2) records are maintained for all meetings,
including those of subcommittees; (3) the roll is maintained; (4) the minutes are
prepared, including those for subcommittees; (5) official correspondence is
addressed; (6) official committee records are maintained and papers and submissions
are filed and prepared for or by the committee, including those items generated by
subcommittees; (7) vouchers for pre-approved expenditures are collected validated
and paid; and (8) reports are prepared, including those required under 41 C.F.R. §
102-3.175.

C. Advisory Committee Manager

Serves as the communication link between the pipeline safety office and the
committee members.

Manages committee meetings and the maintenance of committee records.
Provides support services for the operation of the committee.
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e Responsible for organizational and logistical issues.
D. Committee Member
e An appointed individual to the committee who attends and participates in committee
meetings.
e Gathers information as necessary to discuss issues presented.
e Deliberates and provides verbal or written consensus advice to the Secretary.
E. Committee Staff
e Any Federal employee, private individual, or other party (whether under contract or
not) who is not a committee member, and who supports the committee and/or any
subcommittees that may be established.

Section VII: Compensation and Expense Reimbursement

Committee members are not compensated for their services. In compliance with FACA,
members, while engaged in the performance of their duties away from their home or regular
places of business, may be allowed travel expenses, including per diem.

Section VIII: Creating Subcommittees

As deemed necessary, the chairperson may establish subcommittees with PHMSA’s approval. It
is recommended that all subcommittee members be members of the parent committee. If this is
not feasible, at least some members, including the chairperson must be members of the parent
committee. Subcommittees of a continuing nature must be listed in the VIS Working Group
charter and updated at renewal time. Subcommittee reports must be submitted to the parent
committee for review and approval.

Subcommittees may not provide advice or work products or report directly to PHMSA or the
Secretary or otherwise act independently of the VIS Working Group.
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