Sample Response Letter Format

[Insert date]

John Gale
Director, Standards and Rulemaking
Department of Transportation

Pipeline & Hazardous Materials Safety Administration

Office of Pipeline Safety, Room E22-310
1200 New Jersey Avenue S.E. (East Bldg.)

Washington D.C. 20590
Dear Mr. Gale,

The [SDO Name] also believes measuring research impact on consensus standards is very important.  Our coordinated efforts through research will keep generating new knowledge toward these standards and improve their effectiveness.  At the time that this survey was completed, please find the tabulated impact status of these standards on the next page.  
Thank you for coordinating these research outputs and their relevance to our consensus standards.  We look forward to continued involvement with your active research and for future opportunities to document and convey their impact.

Sincerely,

[SDO Contact Name and Title]  

[Insert table on page 2]

