Quarterly Report – Public Page
 

Date of Report: <Example: 1st Quarterly Report-September 30, 2019>
Contract Number:  <Example: DTPH56-XX-X-XXXXX or 693JK31810014 (see award documents for this number)
Prepared for: <Government Agency: DOT and Co-funders (if applicable)>
Project Title: <Title> (see award documents for the project title)
Prepared by:  <Contracting Organization>
Contact Information:  <Person that prepared the report with e-mail and phone number)>
For quarterly period ending:  <Example: September 30, 2019>
1: Items Completed During this Quarterly Period:

<Paste info from internal quarterly report.>
2: Items Not-Completed During this Quarterly Period:

<Paste info from internal quarterly report.>
3: Project Financial Tracking During this Quarterly Period:

<Paste figure from internal quarterly report.>
[image: image1.png]Quarterly Payable Milestones/Invoices - DTPH56-XX-X-XXXXX

Quarter#1 $25, mTotal Project Amount
$20,000
Quarter #2 = ,000 mOTAProjected Invoice
5,000
mActual Invoice
Quarter #3 65,000
$65,000
Quarter#4 $12,000
$12,000
Quarter #5 $15,000
$15,500

Quarter#6 [N $17,500

Other Milestones il $5,000
$2,000

I
$174,5

Remaining Amount N $15,000
Not Yet Invoiced

Invoice Running Total

Total Project Amount





4:  Project Technical Status –
<Paste info from internal quarterly report minus any proprietary information or data.>
5: Project Schedule – 
<Paste info from internal quarterly report minus any proprietary information or data.>
NOTES to Team Project Manager and delete after reading: 

The Public Page of the Quarterly Report will be posted on the public project page.  The Team Project Manager should include the same information from the Internal Quarterly Report in the Public Page minus any proprietary information and or data.

