CAAP Quarterly Report
 

Date of Report: <Example: March 30, 2014>

Contract Number:  <Example: DTPH56-13-H-CAAP01>
Prepared for: <Government Agency: DOT and Partners (if applicable)>

Project Title: <Title>
Prepared by:  <Contracting Organization>
Contact Information:  <Person that prepared the report and their contact information (e-mail and phone number)>
For quarterly period ending:  <Example: March 30, 2014>
Business and Activity Section
(a) Generated Commitments - <Please list any additional teaming agreements or describe any changes to existing agreements with partners or cofounders that relate to work under the CAAP award.  Please itemize the purchase of any equipment or supplies over this reporting period.>
(b) Status Update of Past Quarter Activities - <Please provide an itemized list and detailed narrative describing the progress of all activities occurring for this reporting period.  Please include specificity to Tasks tied to those funded by PHMSA as well as those funded by the university.>
(c) Description of any Problems/Challenges - <Please describe if any problems were experienced during this reporting period and what actions may be needed to overcome the problem.>
(d) Planned Activities for the Next Quarter - < Please provide an itemized list of planned activities to be accomplished during the next reporting period.>
<NOTES to Team Project Manager. Please delete all notes within brackets <  > before submitting>
<FYI - Quarterly Progress Report language from your Cooperative Agreement Section 8.01> 
During the performance of the cooperative agreement, the Recipient must submit quarterly progress reports to the AOR/TTI and AO/AA. These reports will compare what was proposed in the Project Plan with actual accomplishments during the past three (3) months; what commitments have been generated; detailed status update of all project activities; what problems have been experienced and what may be needed to overcome the problems; and what is specifically planned to be accomplished during the next reporting period. Quarterly progress reports are due within ten calendar days after the end of each quarter; they must be uploaded to the R&D Program website and e-mailed to the AO/AA. Report templates will be provided.
<Quarterly Progress Reports will be posted publically on your project’s public page.  Do not include any information you deem proprietary> 
